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POST: 
Director of Finance & Corporate Services      

(Ref:25/05)

DURATION: 

PERMANENT

HOURS: 

37 PER WEEK
SALARY SCALE: 
£61,673 - £64,469 per annum
(AUG 2025 G7)

LOCATION: 
ARTS COUNCIL OF NORTHERN IRELAND, THE MAC, 

10 EXCHANGE STREET WEST, BELFAST, BT1 2NJ

Please note that due to property management reform the Arts Council may be required to relocate to other premises. 
1.
Introduction
This post is for a Director of Finance & Corporate Services.
2.
Terms and Conditions

Salary Scale: £61,673 - £64,469 per annum (NICS Pay Scale August 2025)

Starting salary will normally be the minimum point on the pay scale.  Annual increases in salary are in accordance with NICS pay policy. They are normally payable from 1st August each year, subject to at least 3 months satisfactory performance in the specific reporting year (April to March). 

Pension Scheme  The Council offers a contributory pension scheme operated through the Northern Ireland Local Government Officers Superannuation Committee.

Probationary Period  The appointment will commence with a probation period of nine months which may be terminated at a month’s notice by either side during the period.

Annual Leave  Twenty five working days per annum.  The leave year runs from 

1st April to 31st March.

Office Hours

Flexi-Time



Monday to Thursday 
9.00am to 5.30pm 

8.00am to 6.30pm

Friday 


9.00am to 5.00pm 

8.00am to 6.00pm

(including one hour for lunch every day)

A flexi-time scheme is in operation within the Arts Council.  The successful applicant must be willing to work within the flexi-time hours.  The person appointed may be required to work outside these hours.

Office Location  The post is based at the Arts Council’s offices, The MAC,
10 Exchange Street West, Belfast, BT1 2NJ. Please note that due to property management reform the Arts Council may be required to relocate to other premises
3.
Closing Date

The closing date for receipt of completed applications is:

12.00noon on Friday 19th December 2025
The completed Application Form and Recruitment Monitoring Form should be returned in an envelope marked CONFIDENTIAL and must be addressed to:

Human Resources 

Arts Council of Northern Ireland

The MAC
10 Exchange Street West

 Belfast 

 BT1 2NJ

Failure to complete and return the Application Form in accordance with the Guidance Notes contained on the reverse of the first page of the Application Form will result in your application being disqualified. Canvassing will disqualify.
Copies of this job application pack are available in large text or on disk, on written request only, from the HR Department, Arts Council of Northern Ireland, The MAC,
10 Exchange Street West, Belfast, BT1 2NJ or by email from hr@artscouncil-ni.org
4.
Shortlisting

Initial shortlisting will be carried out using the Essential requirements in the Person Specification.  Should further shortlisting be necessary, the Desirable requirements will be applied in the order shown.

5.
Interviews

Interviews for this post are scheduled to be held in January 2026, but this is subject to possible change.

The Arts Council will treat all information and documents supplied in support of this application as strictly confidential unless required to disclose such by a statutory body in connection with any claim which may arise out of the appointment.
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Director of Finance & Corporate Services 
(Ref: 25/05)
JOB DESCRIPTION

Objectives of the Post

 To ensure the proper conduct of the financial affairs of the Arts Council (both voted funds and Lottery funding) through the provision of efficient and effective financial systems and support.

 To provide human resource, office management, governance, health and safety, purchasing, procurement, facilities management and ICT and systems development services for the Council and also ensure Information Management and Compliance (Data Protection (incl. GDPR) etc).

 To assist with the implementation of the Council’s strategies for the Arts in Northern Ireland.

Scope of Responsibility

The Director will be responsible for overseeing the direction and management of the Corporate Services Department.  The Department includes finance, human resources, governance, ICT and systems development, facilities management and procurement.  

The Director will be responsible for all major decisions affecting the work of the Corporate Services Department.  The Director will be required to act on his/her own authority or on the authority delegated from the Council and/or Chief Executive and must, as required, be able to justify decisions taken.  

The Director will undertake direct management of staff reporting directly to him/her, delegating responsibility where appropriate.

Principal Duties

Leadership & General Management 

 Provide positive and professional leadership to staff in the Corporate Services Department, ensuring that the department is well managed to support the activities of the Council;

 contribute to the management of the Council, as a member of the senior management team, by participating in the generation of new ideas and fresh approaches to how the Council manages its business; 

 delegate appropriate responsibility for the provision of corporate services whilst retaining overall accountability for the delivery of those services; 

 provide advice and support to the Council and/or its sub committees on matters relating to any issue within the remit of Corporate Services;

 liaise with relevant DfC personnel on matters pertinent to the effective management of the Council’s business;

 deputise, as necessary, for the Chief Executive, representing the Chief Executive and Council, where appropriate;

 to service the Council’s Audit Committee, Finance and Capital committee and other Board and Board committees
 undertake such duties, in addition to the principal duties listed, as may be delegated by the Chief Executive or the Council;

 support the implementation of the Arts Council’s policy in relation to equality of opportunity;

 ensure Information Management and Compliance (Data Protection (GDPR) etc).

Financial Management 

 To oversee the finance function, ensuring proper administration of the Council’s financial affairs; advising and assisting the Chief Executive and other Directors on budget and financial planning strategies; monitoring and revising the budget in line with changing demands and projected out-turns; and preparing the annual financial statements for both voted and Lottery funded streams;

 to oversee all aspects of internal and external audit of the Arts Council’s financial affairs in line with best practice governance and accountability;

 to ensure effective control and management of the Council’s income and expenditure;

 to ensure the provision of meaningful, accurate and timely management accounting and performance measurement information to the Chief Executive, Council and DfC;

 to manage all tendering and procurement activity in accordance with relevant government and DoF guidelines and legislation.

Human Resource Management 

 To oversee the human resources function, ensuring the provision of advice on HR matters to the Chief Executive and senior management team, including the development and review of relevant HR strategies, policies and procedures;

 to provide advice and guidance to the Chief Executive and SMT on organisational development matters; 

 to ensure the provision of a range of services including recruitment and selection; training and development; performance management; disciplinary and grievance procedures; payroll; pensions; and relations with NIPSA;

 to ensure that all HR policies and procedures meet the requirements of the relevant legislation and reflect best practice models.

Services & Facilities Management

 To oversee the information and communications technologies (ICT) function, ensuring the ongoing development and implementation of the Council’s ICT services;

 to manage the premises used by the Council including the relationships with landlords, managing agents and other tenants (where appropriate);

 to procure and manage a range of facilities management services including catering, cleaning, security, and fire protection.
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Director of Finance & Corporate Services 

(Ref: 25/05)

PERSON SPECIFICATION   Are you the right person for the job?
You will be assessed on your ability to demonstrate the following key attributes.  Within the context of the responsibilities of the job set out in the job description, the ideal candidate will be someone who can demonstrate the following:

	Essential Criteria

	Key attributes
	Criteria
	How assessed

	 
	 
	Application
	Interview

	1. Education
	A university degree or a professional qualification of an equivalent or higher standard.  
	√
	

	2. Relevant Qualification
	Have successfully passed the final professional examinations and be a full, current member of one of the professional bodies detailed below:
a. Chartered Accountants Ireland; 
b. The Institute of Chartered Accountants in Scotland; 
c. The Institute of Chartered Accountants in England and Wales; 
d. The Chartered Institute of Management Accountants; 
e. The Association of Chartered Certified Accountants; 
f. The Chartered Institute of Public Finance and Accountancy; 
g. The Institute of Certified Public Accountants in Ireland.
	√
	

	3. Senior Management Experience
	A minimum of 3 years full-time post-qualification experience gained within the last 5 years at a senior level in an organisation with a record of success in financial and human resource management linking service delivery to strategic objectives.

	√
	√

	4. Experience & Knowledge
	A minimum of 2 years post qualification experience gained within the last 5 years (from the closing date for applications) in a Finance Department to include:
Annual Accounts, monthly management accounts, budgeting, monitoring, audit & reporting. 
	√

√


	√

√



	5. People Management
	Experience of managing staff as well as the ability to contribute effectively as a member of a senior management team.
	√
	√

	6. Analytical Ability, Problem Solving & Strategic Thinking
	The ability to assimilate and analyse information quickly and accurately and to think strategically, formulate decisions and make recommendations.
	√
	√

	7. Communication Skills
	Excellent oral, written and inter-personal communications skills in dealing with individuals and groups at all levels.

	√


	√



	8. Public Sector
	An understanding of public sector financial structures and management.
	√


	

	9. Corporate Governance
	An understanding of the requirements of public sector governance framework and its applicability to an organisation such as the Arts Council.
	√
	

	10. IT and Administrative Skills
	Proficient in IT and administrative skills. Experience of using Microsoft Office and Accounts Software.

	√


	

	11. Equality of Opportunity
	An understanding of equality legislation in Northern Ireland and its impact on the delivery of public services.
	√
	

	12. Hours of Work
	The willingness and ability to work outside the Arts Council’s flexible working hours arrangements if required.

	√
	

	Desirable Criteria

	Key attributes
	Criteria
	How assessed

	 
	 
	Application
	Interview

	13. Sector Knowledge
	An appreciation of the arts in NI and the issues facing arts organisations and practitioners.
	√
	

	
	
	
	


For Relevant or Equivalent qualifications you must give: the type of qualification, awarding body and date awarded (the date awarded is the date on which you were notified of your result by the official awarding body), and what qualification you are stating it is equivalent to.  If you believe your qualification is equivalent to the one required, the onus is on you to provide the panel with details of modules studied etc so that a well-informed decision can be made.
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