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Rosy James Memorial Trust Award 


Applicant Name: 									



Applicants should read the Guidance Notes carefully before completing this application form.
								
Completed forms must be returned by 12pm on the stated deadline day, Friday, 11th July 2025.

Email Subject Line: Rosy James Memorial Trust Award
Email your application to: rstephenson@artscouncil-ni.org


Late applications will not be accepted.  
· Please ensure that all sections of the form are fully completed.
· Please answer the questions within the spaces provided and within the number of words stated. 
· Write “not applicable” if a section does not apply to you.
· The form may be typed or reproduced on your own word-processing system – handwritten applications will not be accepted. 
· If the form is not fully completed and all relevant enclosures attached and returned by the deadline, your application will be ineligible and will not be assessed.  Information relating to the form cannot be forwarded later.

It is your responsibility as an applicant to ensure that you have read the Programme’s Guidance Notes carefully and that your application is submitted on time, with the requested mandatory enclosures and the correct information input to the application form itself.


APPLICATION DEADLINE
Completed forms and relevant supporting documentation must be received by the Arts Council by 
12pm on Friday the 11th of July 2025 


SECTION 1 – APPLICANT DETAILS



1.1	Name:	  										



1.2	Address 										

												

												

						  Postcode:					



1.3	Daytime telephone number:								

Email address:  									



1.4.	What is your current occupation?  							



1.5	Do you consider yourself a disabled artist? Yes/No  
	
NB: If you feel you have a disability which affects your ability to complete this application form, please contact the University of Atypical (UoA). The UoA will provide tailored advice and support to D/deaf, disabled, and Neurodiverse applicants. Please note that you must seek support prior to submitting your application. 




1.6	Education/ Qualifications/ Training if applicable/relevant: please provide the name and dates of third level institutions attended and qualifications gained; including specialist training and related qualifications.  NB: there is no need to provide information on education/qualifications which are not relevant to your artistic practice.

	Name of Institution
	Dates Attended
	Qualifications gained

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	




1.7	Employment: please provide details of your relevant employment. Starting with the most recent, include the name of employer, dates of employment, and position held. NB: there is no need to provide information on employment which are not relevant to your artistic practice.

	Name of employer
	Dates of employment
	Position held

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	






SECTION 2 - PROJECT DESCRIPTION

Please note that information provided more than the stated maximum word counts will not be considered during the assessment.


0. Project Title:  										


Please describe the purpose for which you are seeking the Rosy James Memorial Trust Award in the box below, giving a brief overview of what you plan to do in no more than 300 words.  It should also include project location if applicable.

	
















Proposed projects may only take place (on any dates) between the 1st of September 2025 to the 27th of February 2027 to be eligible.  If you provide dates outside this period, your application will be ineligible. 

2.2	Proposed start date of project:  						

 	Proposed end date of project:  						

2.3	Project Description

In this section you must address each of the criteria listed below. You should include a further description of the project under criterion 2.1, including your aims and objectives in no more than 200 words for each criterion. The information you give below will be used to judge how well you meet the criteria of the programme.  

Please answer each criterion.  (Please note there is no need to address Criterion 2.2 - Detail and accuracy of planning and budget – as this is addressed in Section 3 of this application form.
	Criterion 1.1
Evidence of the quality of the applicant’s artistic practice 
(Do not write “See attached CV”)

	

















	Criterion 1.2:
Evidence of the applicant’s contribution to the arts and experience as a maker 
(Do not write “See attached CV”)

	


















	Criterion 2.1
Artistic quality, innovation and/or challenge of the proposal

	















	Criterion 3.1:
Evidence of how the proposal may enhance the applicant’s skills and abilities from concept to realization

	














	Criterion 3.2:
Evidence of how the proposal may enhance the applicant’s career. 

	















2.4	How will you measure the success of the project and the achievement of its aims and objectives?

	















2.5	Are any other artists or organisations involved in the project? 

Yes/No 	If yes, please give details below:

	


















SECTION 3 - FINANCIAL INFORMATION


NOTE:	The information you give below will be used to judge how well you meet criterion 2.2 of the programme: The detail and accuracy of planning and budgeting.


0. How much will your project cost? 			

£_____________________

NB: Applicants MUST also attach the detailed template with a breakdown of the expenditure they expect to incur e.g. materials, equipment, travel, subsistence, course fees, accommodation, etc.

NB: The Detailed Project Budget must be supplied on the Budget Template Provided


0. How much are you asking the Rosy James Memorial Trust for?                 

£______________________


0. Please give details of any other funding towards the project (e.g. your own money, grants, sponsorship, in-kind sponsorship).

	












 
SECTION 4 – ENCLOSURES

Please ensure that you provide all the necessary enclosures.  If you do not provide the enclosures your application will be ineligible and will not be assessed.  You will not be contacted for further information.

4.1 All applications must include a separate Artistic CV with the application form. Starting with the most recent examples – this should include prizes, nominations, awards, commissions, major exhibitions/ performances, publications, etc.  Do not provide unnecessary narrative.

4.2 Applicants MUST provide a separate detailed breakdown of the expenditure they expect to incur e.g. materials, equipment, travel, subsistence, course fees, accommodation, etc. Please give as detailed a budget as possible, e.g. rather than Equipment £1000 the budget should list each item separately. If are applying to “buy time” please indicate how the total amount has been calculated, e.g. X days at £X. 

Failure to provide a separate detailed project budget on the budget template form provided (breakdown of expenditure) will render your application ineligible. 

4.3 ALL applicants MUST provide support material as outlined in the guidance notes.  If support material is not enclosed, the application will be ineligible.  

[bookmark: _Hlk161223839]Mandatory enclosures for Individuals
	
	Please tick  

	Artistic CV
	

	Detailed project budget on the template provided
	

	[bookmark: _Hlk161223886]Detailed Programme of Planned Work/Activity
	

	Artistic Support Material
	










	The following enclosures may also be applicable – see guidance notes for details:

	Confirmation Statement from Host Organisation
	

	Letter from Head of Department or Supervisor
	

	PHD or Masters Statement
	








ACCEPTABLE FILE FORMATS
All data must be PC compatible. If non-PC compatible data is supplied, your application will not be assessed. For example, if using a MAC, it is the applicant’s responsibility to ensure that any enclosures uploaded to the online application are PC compatible. 

We can accept ONLY the following file formats:
Image files (JPEG, GIF, TIFF, PNG)
Text files (DOC, DOCx, PDF)
Spreadsheet files (XLS, XLSx)


SECTION 5 - PUBLICITY, OPENNESS AND ACCOUNTABILITY

Publicity
Full listings of all the grants we award are published in the Arts Council of Northern Ireland Annual Report and on their website.  You will be required to acknowledge the Rosy James Trust and the Arts Council of Northern Ireland funding in all your publicity.  

If you are successful in receiving an award, it will be a condition of offer that you agree to your contact details, biographical note, artist’s statement, and examples of your work being stored electronically on a database for the following purposes:  Research inquiries; commissioning opportunities; general inquiries and promoting the arts.  This database will be available to the public on the Arts Council’s website.

Openness and accountability 
Under the Freedom of Information Act 2000 any information held by us (which will include your application) is potentially accessible by the public.  

Information supplied by you will be held in manual files.  It will then be summarised and details transferred to a computer-based grants management system. Reports from the information you supply and from comments made on your application by external assessors and staff members are likely to be held on both manual and computer-based systems.  The information you supply will be made available to those assessing any other grant applications you make.

By submitting your application, you waive any right to raise any type of proceedings against the Arts Council of Northern Ireland as a consequence of, or in contemplation of, any disclosure of the contents of your application in response to an information request made under the Freedom of Information Act 2000.

Data protection
Data held on our grants management system is used for of the following purposes; statistical reporting, application assessing, accounting purposes and for contacting you. The details of your grant will be public information (see Openness and Accountability above).
For full details of how the Arts Council uses personal data please refer to our Privacy Policy here: http://artscouncil-ni.org/site/page/privacy

We view submission of your application form as acceptance of the use of your data as outlined above.

Please note that if you deliberately give any false or misleading information, we will withdraw your application or, if a grant has already been awarded, ask you to pay back any money we have given you. This will also have implications for any future applications you may submit.


SECTION 6 - APPLICANT’S STATEMENT

You must read and agree the following statement. If you do not indicate your agreement to this statement, we cannot accept or process your application.


· To the best of my knowledge and belief, all the information supplied on this form, and any accompanying documents, is true and accurate.

· I undertake immediately and fully to inform the Rosy James Memorial Trust and the Arts Council of Northern Ireland if any changes in circumstances require the application or supporting material to be amended.

· I understand that the information provided on this form may be available to other departments/agencies for the purposes of programme data reporting and preventing or detecting fraud.

· I understand that if I have deliberately given any false or misleading information, the Arts Council will withdraw this application or, if a grant has already been awarded, ask for repayment of any funds already paid. This will also have implications for any future applications that I may submit.

· I understand that I need to disclose awards if I am in receipt of means tested benefits. I am responsible for seeking advice before application is made, because in certain circumstances it may have implications for future benefit entitlement should there be a break in claim.

· I am responsible for my tax affairs and contacting HMRC to seek further information on the impact of this grant on my tax status and liability.

· I have attached all the listed enclosures required for submission in conjunction with this application.


Signed:											
(The Applicant.  NB: Typed and electronic signatures are acceptable.)

Print Name:										


Date: 											




REMEMBER TO KEEP A COPY OF THE APPLICATION FORM AND ENCLOSURES FOR REFERENCE.
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